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This reading technique is used for getting the gist or 
general idea of the whole text lead.  
With this technique, you read quickly to get the main 
points and skip over the detail. It is We generally useful 
in getting a preview of a text before reading it in detail. 
You can use this technique when reading a newspaper or 
magazine. You may wish to read those articles that 
interest you.  
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C. Reading Techniques – Detailed Reading 

This technique is used for extracting information accurately from the whole text. 
Using this technique, you read every word for understanding the meaning of the 
text. This is careful reading. You can skim the text first to get a general idea and 
then go back to read it in detail. You can use a dictionary to find the meaning of 
every unfamiliar word. 
 

 

How to make Lavender Essential Oil  
Lavender is the most sought-after 
essential oil for aromatherapy. This 
essence has been used for centuries 
as a purifying, calming botanical 
ingredient. There are several ways to 
create a Lavender-based oil, tincture 
or extract at home but the lavender 
flowers and buds you use must be 
organic, meaning grown without 

pesticides, herbicides or fertilisers. If you grow your own lavender, which 
is good for bees, and good for your garden, spend a few hours gently 
stripping the flowers off the stems between thumbnail and index finger 
nail. The stalks do contain the same oil, but not as much. Then you will 
need to dry the buds and flowers. Do not place them in direct sunlight– 
in the shade or in a darkened room is best.   
To make a true essential oil: Making what is technically a true essential 

oil is also known as steam distilling. To make an essential oil, you must 

distil the lavender buds, capture the steam, and condense the steam into 

a liquid. This requires heat, pressure, equipment, skill and patience. 

Home-distilling can be challenging. Always follow all health and safety 

procedures so that there are no explosions! Generations of moonshiners 

used expensive copper kettles and copper coils to make their 

moonshine, but if you choose to distil when making lavender essential 

oil, you may… 
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H. Text Features of a Curriculum Vitae 
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Jackie Peters 
 
15 Murphy Street  
View Top Hill 
Phone: (04) 909 000 
Mobile: 029 567 2341 
Email: jackie.peters@email.com 
 
Personal statement 
I currently work as a shop assistant at a clothing shop but am looking to 
further develop my sales and management skills. I am passionate about 
keeping up to date with the latest fashions and dedicated to working in the 
clothing retail industry. 
 
Work history 
Shop Assistant, Mo’s Fashions, View Top Hill 
June 2011 – Present 
My role involves working as a team of five staff in a modern clothing shop, 
advising and assisting customers. As well as being an active member of the 
team, I am involved in stock-taking, ordering fashion pieces and taking care 
of all customer queries, on the phone and via email.  
Strengths include: Assisting in fashion planning, customer service, clothing 
sales, using social media to promote the shop and creating window displays 
 
Education 
▪ Online course in Basic Fashion Design (in progress, started 2015) 
▪ Leaving Cert (2011) 
 
Interests and hobbies 
I am a very active person and I am a member of the Walking Club and the 
Town Committee. I have recently taken up running and am currently in 
training for my first half-marathon. I am a huge fan of all things related 
to fashion, so I visit many fashion shows across the country.  
 
Referee 
Michael Drew, Manager, Mo’s Fashions 
Phone: (09) 382 78544 
Mobile: 020626341 
Email: michael.drew@email.com 
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N. Reading Different Texts – Invitation 
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D. Everyday Writing Tasks - Proofreading 
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Learning Outcomes  
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