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Top Tip 

Remember to refine your 
searches when searching 

for information; be as 
specific as you can. 

http://www.jamieoliver.com/
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Top Tip 

After 
inserting/deleting 

text, always check 
the spacing is even 

afterwards! 



 

IT Skills 4 Sample  7 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Moving a folder 
means using cut and 
paste. (shortcuts: 
Ctrl X and Ctrl P) 
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Top Tip 

When printing from a 
website, you will be 

requested to print only a 
selection or image – marks 
will be deducted if you print 

more than you need to! 

http://www.visitdublin.com/
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Top Tip 

Remember that 
UPPERCASE means 
capital letters, and 

LOWERCASE means 
small letters. 
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Make sure that if you 
send links to other 

people, the links are 
safe! Make sure you use 

links that start with 
https. 

http://www.daft.ie/



